
·) ·RESIGNATION AND I_ffiTIREMENT 

\ 
I 

when an offic~r qesiies to , resigil. or retire. from the Departrn~nt, , 
he shail forward his request for resignation or retir~ment_ , .· 
properly ··completed through of.fici<H chatinels to th~ Chief ol .. · .. 
Police at lea.st ten (10) days in a<;Ivance of the d<;ite requested · for 
·resignation or ·r~tirerqent. . l\Io r~si~rnation or . retirement $h?-ll 
become ef£e·ctive_ until approved PY the Chief o.f Police ~ · ·. · 

1. 

, .. 

officers :\\lh6- ar~ - anti6ipating resig'nation o~ :t~tirement·_ must 
· fi:ts.t report.· to·· the :Human :Reso'lii:'ces ·Division and bring with 

theUl all·. cbmpens'atocy . t J me .records a.:pd . a . copy p!· ·their . . . 
att~nc;ianq~ ,dard. - At .that time, the · ¢fficer will ·obt;;:tii'l can 
accur¥t.e . acciol.irlt.in,g · o.f available time owed prior to the 
effective da·te .of. the resignation o·r. retirement . T.l:lis . would 
incJ,u:c;le s~Qk leav~. b~y b.ack, compertsatbry time owed, vac:ation 
time not~- used, .shpoting days ahd holidays. . Ppotocopies ·of -
those records will be · made for ·· the officer, ·. and the . 
commanding Officer'· of·. th~ Human Resources Division or. hi.s . 
des·i~ee wili . calculate the actual resig;o:at:ion or retirem~nt 
date . of ' ·the . of:tis::;er . . A . :Rf.l$igna t .ion/Retirement. Calcul-ati:on 
:Foriri w:i1l. ·];;~ , pr.~p·~¢d by the . Co$Ilahciing Of.fi.cer of . the H~ 
Resou:t;c~s .·. p~vi~..i'Qn_ ··o:r ·· :tris · Q.e'fiigne~, . and sign~d .. hy the .. · 
of;f.~c:¢+·~ · AI;Ly. -..£u.).£illed o:b.l·i:g~t:ions ox:i ·_the offi-cer.' s part 
will be m>ted on the Resigt;lation/Ret:irem~nt . ,Calculati·on . .-Form. 

2. The officer wiii · be given the Separation Check.,.off Form,,. ·_·tb 
compl·et·e and return to the Human Resources Division. Failure 
to complete the form will prevent the officer- from receiving 
his benefits check, which is the payment for accumulated 
vacation 1 compensatory time, shooting days, clothing 
all.owance' etc. ' and may result iii delay in beginning 
_te:ctninal . ],eave and/ or disc-iplinary: action. 

3. Once an b'ffice:t has · been given the actu-al re·signation or 
retiremerit date, he may then submit the report requesting 
resignation or .retfrement, but must complete the check-off 
form prior to the resignation or retirement date. 

4. In cases where officers are leaving police employment for 
reasons other than retirement, the procedure remains the 
same, 'but the ·block marked resignation or termination should 
be circled. In cases where the termination is the result of 
a Complaint Hearing Board, the Office of Professional 
Standards will be responsible for notification to the Human 
Resources, who will then be responsible for preparation of 

- the ch~ck-off form., 
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5. 

6' 

The comaiiding o££icer .of' the i!Umari Resolirces n±vi~ion' wiii 
cc>iriplet~ .or have cdiripl~ted the City's Termination of · . 

·.Einpld-yiile'iit Form anci the Delaware Council on p·olice Training's 
·· NC>t±ficatidn of :Police Officer 
:Retirem~nt/Resighation/'i'ermination Forttt. These .form5 wili be 
fo-rwarded to t.h:e appropriate de'stination iriunediately upon 
comJ?letioh. 

. . 

Any member ahticipatirig retirement should refer to the 
provision$ . of the appropriate· pensipn plan . Officer's 
anti·c·i::Pi:!:t.i-hft" retirement will ·he d-irected to the P6lic:e 
Pension Secretacy and/or the City Treasurer's Office .for more . 
inf6~t-ioii. ' · 

Members .shb.uld also refer · tO . the 'C-iJ.rrent Co1lec·t:Lve . 
l:ia;rga4.ni~9 .ag±eemer1t b~t.ween the City cJf ~wilmirigt·oh .,'an:a · ib.¢, 

. . .. .. Fraternal :_oi:~er of Pb.lice Lodge No. 1 fo'r more inform:.cit.ion. 

B. 

An c>·f:fib'~;·> ~: fined paychet::k will be manual and ~iii be· 
release·¢~ o:nc:·e . all city property is· returne'd~ I ·f ther·e a):'e 
unpaid obligations to the City of Wilmington, the fina·l 
pz:•.1"check ~will refl.ec·t the · appropr-iat:e deductions. 

Ben efits . (I:..i.f-e.,, ·Me·d.±c.ai .and :Dent·al) end o-n the last :day b·f ' 
th~ mon~l):·· in whit:h th:e b ·f 'fit:er . :r•eeeives compensation' ·:from .the 
city. :·. ·' u:ri::tess· d\i:$ln.issed for .. grG.ss . ·m;i.scon'duct-; . an.. o-ff±cef has 
the -option . td conitert to ·- individual life llisifr.a.n6e, and/6r to 
cont±nue :Me·dical/.i:>.enta:l Benef_i:ts .in acco:t:'dance · with. the · 
consolidated 6lnnibus Budget Reconciliation. Ac·t (COBRA) 
regulations. 

.- . . ::. . ~ :·-: ·. 
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