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DNA EVIDENCE COLLECTION 
 Directive: 6.88 
 
 
The purpose of this Directive is to outline the procedures 
regarding the collection of DNA (deoxyribonucleic acid) Evidence.  
DNA casework involves both cases in which a suspect has been 
arrested and is being prosecuted as well as cases in which there 
is no suspect. A DNA match is a major factor in solving cases 
where the identity of the offender is not known. If a case arises 
in which there is no suspect, then the evidence should still be 
submitted so that our Department can obtain a DNA profile to enter 
into the CODIS (Combined DNA Index System) database. CODIS enables 

federal, state, and local crime labs to exchange and compare DNA 
profiles electronically, thereby linking crimes to each other and 
to convicted offenders.  
 
A.  First Responders Responsibilities and Precautions: 
 

1. All members of the Department are to treat all samples 
and possible samples of DNA as infectious. 

 
2. Disposable gloves must be worn when preserving DNA 

Evidence or possible DNA Evidence. The disposable gloves 
must be changed between the processing of each item. 

 
3. Primary Unit(s) responding to a scene must inform the 

Forensic Services Unit Technician of any obvious DNA 
samples upon their arrival at the scene. 

 
B. Collection, Storage, and Transportation of DNA Evidence: 
 

The Forensic Services Unit of the Criminal Investigation 
Division will be responsible for the collection of DNA 
Evidence from crime scenes.  The collection and preservation 
of the evidence will be as follows: 
 
1. Bodily Fluids – Wet Stain: 
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2. Bodily Fluids – Dry Stain: 
 

  
 

 
  

    
 

  
    
 

  
   
 

  
       

 
 

3. Stains on Carpet, Walls, Clothing, and other Fabrics - 
Dry: 

 
          

         
 

 
   

        
 

 
           

 
 
4. Transfer DNA Collection: 
  

These types of samples are not generally subjected to 
Mitochodrial DNA.       
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5. Handguns: 
 

a. Handguns can be       
 

 
b. IF, a weapon is to be processed   

   , the procedure is as as 
follows: 
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C. DNA Evidence Collection Training Requirements: 
 

All members assigned to the Criminal Investigations Division, 
Forensic Services Unit will receive Specialized Training 
pertaining to the collection and preservation of DNA Evidence 
upon being assigned to the Unit, and will receive re-fresher 
training as needed  in order to maintain proficiency and to 
receive updated requirements of the Medical Examiners Office 
and other accredited laboratories. 

 
D. Submission of DNA Evidence to an accredited laboratory: 
 

a. DNA Evidence collected by the Department will only be  
   submitted to an accredited laboratory. 
 
b. The State of Delaware Medical Examiners Office will be 

the primary laboratory for our Department. 
 
c. The Criminal Investigations Division, Investigator must 

contact the Medical Examiners Office, DNA Technical 
Leader to discuss the type, quantity, and quality of 
evidence to be submitted. 

 

d. Case submission requests involving a suspect will not be 
considered unless an Attorney is assigned to the case. 

 
e. When the case is accepted, the CID Investigator will make 

an appointment with the Medical Examiners Office, 
Forensic Evidence Specialist for transfer of the DNA 
evidence to the OCME DNA Unit. 

 
f. The transfer of the specimen will ensure: 

   
1. a detailed case narrative (LEISS Supplement Report): 

a. LEISS Case Number, agency prefix and 
investigating officer 

b. Names of Victim(s) and Suspect(s) and vital 

information (DOB, gender, race) 
c. Type of case and date of incident 
d. Identification numbers and detailed 

description of items to be submitted 
e. Requests for analysis 
f. Telephone and fax number(s) of the 

investigating officer(s) 
g. Name of Deputy Attorney General assigned to 

the case. 
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2. All items must be properly dried prior to submission 
to the OCME DNA Unit. 

 
3. Submitted items must be properly packaged, sealed 

with tape, and initialed and dated across the seal 
by the submitting CID Investigator. 

 
4. The OCME DNA Unit will generate an evidence receipt 

upon acceptance of the submitted item(s) and provide 
the CID Investigator submitting the DNA Evidence 
with a copy of the evidence receipt. 

 
5. Items that are improperly packaged (stapled, not 

sealed, etc) will not be accepted. 

 
6. If the Medical Examiners Office, Analyst finds that 

an item was accepted when it should have not been, a 
memorandum will be generated advising the submitting 
officer must retrieve the item and rectify the issue 
before testing will be initiated. 

 
E. Retrieval of DNA Evidence from the Medical Examiners 

Office or an accredited laboratory: 
 

1. Once a case is reported by OCME the report will be 
faxed to the detective who submitted the DNA 
Evidence. 

 
2. The disposition section of the report will indicate 

the items to be retrieved. 
 

3. The report will also include instructions for making 
an appointment within thirty (30) days or the 
Detective submitting the DNA Evidence will not be 
permitted to submit DNA evidence for future cases. 

 
4. The DNA evidence retrieved from the Medical Examiners 

Office or other accredited laboratory will be 
returned to the Support Services Division as outlined 
in Directive 6.12, entitled “Procedures for Handling 
Evidence and Found Property.” 

 

 




